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Tracking form, Arrival and Departure
This form is designed to help keep track of participants (and spectators) who have provided their registration and declaration form along with their arrival and departure time. It is to be used in conjunction with the registration and declaration form during COVID -19 (template provided) which should be completed by each participant prior to arriving at the venue.
DURING COVID-19, contact information (which must be stored securely in line with your GDPR policy) along with date/time of attendance should be kept for a minimum 21 days from their last visit to the club for all participants, spectators and organisers for Test Trace Protect https://gov.wales/test-trace-protect 

	
	Name
	Spectator (S) Participant (P)
(Please delete)
	Under 18

(please delete)
	Contact details and declaration form received and stored


	Contact info on booking

(please store securely)
	Arrival Time
	Departure time

	1
	
	S/P
	Y/N
	
	
	
	

	2
	
	S/P
	Y/N
	
	
	
	

	3
	
	S/P
	Y/N
	
	
	
	

	4
	
	S/P
	Y/N
	
	
	
	

	5
	
	S/P
	Y/N
	
	
	
	

	6
	
	S/P
	Y/N
	
	
	
	

	7
	
	S/P
	Y/N

	
	
	
	

	8
	
	S/P
	Y/N
	
	
	
	

	9
	
	S/P
	Y/N
	
	
	
	

	10
	
	S/P
	Y/N
	
	
	
	

	11
	
	S/P
	Y/N
	
	
	
	

	12
	
	S/P
	Y/N
	
	
	
	


Facility Name_____________________  



Date ___________



